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Sr.No

Question

Option A

Option B

Option C

Option D

Provisional Ans.

Input ST Output device
THH HTH HTd1d.

ERERS

Input device ¥ Computer
71 22T fhe FevamEndt
ITART A,

Input devices 3T ITFIT
computer system =T =T
SUATETET EIaT.

user F q¥awet Data 3mfor
instructions ¥ Input Device
=z1¢ Electronic Signals #&
AT el FTATa.

Internal =1Tfor External &
= YHTT AT

Keyboard

Scanner

Memory

AT ATET

Spelling and grammar
checkers g1 g7 ATHTIT:
SraeaTeT Word Processor
HqeT AEBAl.

Spelling and Grammar
2T menu FEX
.

Inset

View

Review

Data

Status bar g Microsoft
Word application window
=47 ____ side =T display
HAAT AL,

Left

Right

Top

Superscript, subscript,

outline, emboss, engrave

10

Text Box, Quick Parts,
WordArt & Drop Cap &
option ___ Group =T
Insert Tab T&T 2.

Picture

Formatting

Paragraph

Text

11

MS-Excel #&3 Remove all
arrows command o5

FTE 2T,

Auditing

arrows

arrow keys

Page up

Page down

12

Row Index Number ¥gurst
tablearray =a1____ =T
serial number 3T 9T
A value 2T output

=T foelt S,

column

cell

text

row

13

Excel £ Row &1

LILII,
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14 | s semr Cells oo Center Align Merge & Split Cells Mail Merge B
AT FAAT THA FHT AT A Center
afgear Cell wefier Data &7
Cell Range =41 Center @1
Align F¥aT I4T.

15 | Excel File Save Fzwrmamst Ctri+A Ctri+C Ctrl+S Ctri+X C
Shortcut

16 | Shadow effect Fvamamt Insert Home View Review B
text shadow command &t

tab TYT

qTILArd.

17 | PowerPoint 7= text copy Ctri+A Ctri+V Ctr+C Ctrl+D c
FEA__ A
shortcut key aTaxdTd.

18 | Powerpoint @& Cut Fis Ctrl+g Ctrl + x Ctrl + z T TR B
ATIATATST
oTféae fT ae.

19 | PowerPoint we italic Ctrl+b Ctrl+U Ctrl +1 T ATE C
command HT3T shortcut
key T rEa?

20 | powerpoint W&T Paste Ctrl+y Ctrl +v Ctrl+ ¢ AT AT B
FHTS ATTLTATHTEY

ot fT ame.
21 | olx, quickr, amazon ¥ E-Drive E-Mail E-Commerce TETIHT THLT (o}
EEEEE qTET.

TR

22 | 9w st g2y T VSNL EREES -+ A
T AT SATRTRLAT
Internet =t i F=d.

23 AT AT virus Hardware Anti-Virus Voice Input Light Pen B
prevent FeT STAT.

24 | Packet =W Internet 7&T ERAEES X% A
ATEAT AT FEAET
Transfer el ST,

25 TSR ATATAT § 5 Get into the make Retain No use C

system efficient use Confidentiality
quickly of time of files




